welcome!

We're so glad you're here for
the Early Voting training for

the 2024 Local Election!

Your table trainer will introduce
themselves to you momentarily.
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Poll Worker
Training Manual

Poll Worker Manual

« Manuals are for Deputies and
Alternate Deputies to keep and take
hotes In.

e Clerks have a manual to use for CLASS
ONLY. Please do not write in them.

o A manual will be provided In your
location’s forms box for reference.

This manual will be used for the 2024 General
Election in November, so please hold on to it!




Sections 1016, Texas Election Code
72017

CONSTITUTIONAL OATH FOR PRESIDING JUDGE, ALTERNATE JUDGE, AND
EARLY VOTING CLERK
Prior to entering service as an election judge, alternate judge, or early voting clerk, individuals
mlntcumpletethe sutemmtofoﬂicuandtaketheomstmmnnalmjh. The Statement of Officer

STATEMENT OF OFFICER
do solemnly swear (or affirm) that I have not directly or indirectly paid,
offered, promised to pay, contributed or promised to contribute any money or thing of value, or
promised any public office or employment for the giving or withholding of a vote at the election
at which I was elected or as a reward to secure my appointment or confirmation, whichever case
may be, s0 help me God.

Title of Position to Which Appointed:

Execution
Under penalties of perjury, I declare that [ have read the foregoing statement and the facts stated
therein are true.
Date: Signature of Officer

CONSTITUTIONAL OATH OF OFFICE

IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS,

I do solemnly swear (or affirm), that I will
fathfully execute the duties of the office of of the State of
Texas, and will to the best of my ability preserve, protect, and defend the Constitution and laws
of the United States and of this State, so help me God.

Signature of Election Judge/Alternate Judge/Early Voting Clerk

Signature of Officer Administering Oath




@) 2024 Local Election

e Election Day: May 4, 2024
o Polls Open 7:00AM - 7:00PM

e Early Voting: April 22 - April 30, 2024
o Polls Open 7:00AM - 7:00PM Monday - Saturday
o Polls Open 12:00PM - 6:00PM Sunday

iInside the cover.



@) 2024 Local Election

EXTENDED HOURS: 7:00AM -10:00PM
e The following sites will have extended hours the last two days of early voting
(April 29 & April 30):
o Austin Permitting & Development Center
o Ben Hur Shrine Center
o Lakeway Activity Center
o Millennium Youth Complex
o PfISD Rock Gym
o Southpark Meadows
o UT Flawn Academic Center

iInside the cover.



€ Pay Period & Timesheets

Pay Period Pay Day
April 22 - April 30 May 15
May 4 May 31

e Time Is recorded in the ePollbook.

e When you clock out, a label will print with your time listed.

e Tear the label in half and place one label on the Statement of Oaths and Compensation.
e Sign the Statement of Compensation and those of your clerks.

e Place the completed Statements in the clear timesheet envelope.

e See us after class if you need a Direct Deposit form.

page 98-99
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What's on the Ballot?

e This is a county-wide election
o Travis Central Appraisal District
e Several entities in Travis County are holding local elections including:
o Cities: Austin, Cedar Park, Elgin, Lakeway, Leander, Round Rock, Village
of Webberville
o ISDs: Dripping Springs, Eanes, Elgin, Hays, Lake Travis, Pflugerville
o MUDs: Anderson Mill, Mustang Ridge, TC MUD No. 22
o ESDs: TC ESD No. 9

74




Total Number of Voters Voted - Early Voting

AM PM
| Shift | Shift

Daily |Cu

€25 Reminder

e Total Number of Voters Voted will no longer
be posted during Early Voting.

.p . : g. / .g : ATTENTION A

e This information is now publicly available on ATENCION HECTION o

the Travis County Elections website.

wrsday, January 13, 2022

ay, January 14, 2022

rday, January 15, 2022

lay,

L
...............
" E

e Curbside A-Frame will now have TWO phone o CALL / L14me
numbers.
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Envelope for Requests and Cancelled Ballots
for the

. Election held on
« 20
lection Precinet No. _ &
County, Texas

: : . ;_r?:s?“bed S— n Type of Election Polling Location ENVELOPE FDR REQUE$T$ AND
e Mall in ballots surrendered at the polling CANGELIEHEARES
Elections Division 1. This en'.-‘ell:-pe- is lu:_eclih-a hen 3| -roll:le rtcc.r:::-lefelgl_a
. . . REGISTER OF SURRENDERED BALLOTS BY MAIL O b Eletion e iy = St L S
site will be recorded on the Re gister of e BT 2 Pt v -ccaled oo
. - Surrendered Name of Voter Ballot Serial Number 3 ::;:;;F:;J;:EI canceld :al at mﬁ:“ comply,
the election judge writes denied on the request
Surrendered Ballots by Mail log and : T
4
- L]
placed in the Envelope for Request and ;
7
8
9
Canceled Ballots. .
E
14
15
16
17
18
19
20
21
22
23
24
25

, the undersigned Deputy Early Voting Clerk (Early Voting) or Presiding Judge (Election Day) of
the election named herein, do hereby certify that the above and foregoing is a true and correct
Register of Surrendered Ballots by Mail for the above-mentioned election

Given under my hand, this day of , 20

Signature of Early Voting Clerk/Deputy Early Voting Clerk in
Early Voting or Presiding Judge on Election Day

Printed Name of Early Voting Clerk/Deputy Early Voting
Clerk in Early Voting or Presiding Judge on Election Day




€25 Reminder

 The Best Practices for Conflict De-
Escalation can be found in the purple
Admin folder of your forms box.

e Always try your best to stay calm when
Interacting with anyone in the polling site.

Disruptive behavior: Seek Additional Help

Agitated Person: Find your Deputy or Judge

Person with Questions: Any poll worker

772N est Practices for

HLECTINS DIVISION. | Conflict De-Escalation
“\Pi'in_.*‘:i"'/r" For Use in the Polling Place

When faced with a difficult circumstance, remember to stay...

c onsider if the situation is targeted (the person came to the polling place planning to be disraptive) or

reactionary (the person was upset by something in the polling place). Consider your options. Offer
choices and optimism. Lean on your training 1o offer solutions, provide information, or redirect their concems
1o an akemale resource, Most imporiantly, be positive

ct calm even if you're not |l you speak cvenly and al a lower volume, they have 10 s1op yelling 1o hear you.
Don't be afraid 0 use silence, Avoid phrases like, "Calm down!™, "Youre wrong.”, or "Because | said so

genuinely try to understand the problem, and demonstrate empathy. Don't take it personally. Their concem

L isten and empathize. The most impactiul way to positively de-gscalate a situation is o listen carefully,

|5 not with you. It may be with the process, eguipment, or even something unrelated to elections.

ind your body language and give space. Show active Estening with eye contact, nodding your haad, and
using non-verbal but appropriate reactions to what they're saying

Call for help. The safety of the voters and poll workers in your location is ulimately up (o you. You must
decide if the situation can be de-escalated or if you should reach out for help. Don't hesitate w call the cal
center for additional ass|stance. You can always pul the person on the phone with the call center
representative, oo

Call Center (512) 854-4783

If there is any threat of harm or physical disturbance, do not hesitate to call 911 for law
enforcement response.

Judging the Situation
Some situations may be handled by any poll worker, but there are some situations that should be
handled by the Deputy/Judge or may even require additional assistance.

Disruptive Behavior: Seek Additional Help

Examples
* Person makes threats wowand stall or others in the polling places.
» Person will not cease a violation of the Election Code

Agitated Person: Poling Location Deputy/Judge
Examples

= Yoter does not like what is on their ballot.
* Vower s disputing inlormaton lrom poll workers.

Person with Questions: Any Poll Worker

Examples
s ater has questions aboat the voting process

For more information on Emergency Procedures in the Polling Place, see page 7 of your Podl Worker Training Manuad




Distance Restricted Activities

Electioneering Electronic Devices

Prohibitio
oh n of Certain
Wlthlf’l 100 Feet of Voti[r:;tf

(ite

Wireless device use is prohibited within
100 feet from voting stations.

/722 DISTANCE MARKER
“m.!!-]b!s E-Lﬂs‘“ MARCADOR DE DISTANCIA

*

. G Post the provided Prohibition of Certain
0 ELECTIONEERIN

OR LOITERING Devices postings, provided in your Forms Box.
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emeanor. A Class C misdemeand
] i ot to exceaed $500.
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election business and voters with disabilities
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€. Opening the Polls

With your Table Trainer...
 Make sure your ePollbook equipment is set up (but do NOT
sign Iin or clock In yet!): page 15
e Turn on and learn about the ADA features of the Ballot
Marking Device: page 21
e Open polls on the Ballot Scanner: page 17




€ Processing Voters

With your Table Trainer will now take you through several
scenarios that you will encounter when checking in voters.




Processing Voters: Scannable ID
Texas Drivers License (SCANNABLE)

- - Texas%

DRIVER LICENSE

Director: & -2 ¢ G0 DRIVER LICENSE

4d. DL: 12345373 9. class: CM
ab. Exp: 017101/2027

2.pos-| 04/1 7/1 948 da.1ss: 03/09/2020
. SKYWALKER

z'.'f LUKE

g 305 E YAGER LN APT 1019
J AUSTIN 78753

12.rest: NONE MdNQNE

16. Hgt: 5'-08" 15 sex(F 18 Eyes; BRO P
5. DD: OOODOOOOOOOOWO %

29'32  | ’




Processing Voters: Statement of Residence (SOR)
Texas License to Carry (NONSCANNABLE)

LICENSE TO CARRY HANDGUN

Director: .rcfidwm 71 ¢ Bansr LICENSE # 12345678

P
N =

or/i>: TX 99999999
KENOBI, OBI-WAN

= "X 11005 HELMS DEEP DR
' AUSTIN, TX 78754

. B ooees 01/01/2024
oos: 03/28/1980

Hair: BLN eves: HAZ  sex:F
HeT: 6'<02" wet: 146 |b




Statement of Residence (SOR) w/ change of mailing address
NNV 0000 000 PRV A0 00

VUID 2165379216 VUID 2165379216
Statement of Residence Statement of Residence

Name: 0BI-WAN KENOBI Name: 0BI-WAN KENOBI

New Address: New Address:

11005 HELMS DEEP DR 11005 HELMS DEEP DR

AUSTIN, 78748 AUSTIN, 78748

IS[zaTtsépleD: Valid Texas Driver's License or Cross through !S[zaTtyép;e[; Valid Texas Driver's License or
If the old DOB: 10/19/1977 DOB: 10/19/1977
mailing DL or Last 4 SSN: DL or Last 4 SSN:

: 16257795 16257795 ”r

SEIEIEES e Election: March 5, 2024 Primary Election: March 5, 2024 Primary faEl 7 tE
on SOR Election : Election written in mailing

Location: Manor ISD Admin Building Write the Location: Manor ISD Admin Building address.

Date/Time: 2024-02-13 14:27 updated Date/Time: 2024-02-13 14:27

» Mailing Address: P.0. Box 149325 address. —p Mailing Address: =ReGmfummidS o

AUSTIN, TX, 78714 PETT=INIE VILT.CZT ] /78

» 5501 Airport Blvd, Austin, TX 78751




Processing Voters: Statement of Residence (SOR
Forms:

21-6 Approved by Secretary of State Section 63.0011, Texas Election Code 9/2023

Statement of Residence

For persons whose residence address does not match voter registration address.

| understand that giving false information to procure a voter registration
is perjury, and a crime under state and federal law. Conviction of this
crime may result in imprisonment up to one year in jail, a fine up to
$4,000, or both. Please read all three statements to affirm before signing.

| am a resident of this county and a U.S. citizen; and

| have not been finally convicted of a felony, or if a felon, | have
completed all of my punishment including any term of
incarceration, parole, supervision, period of probation, or | have
been pardoned; and

| have not been determined by a final jJudgment of a court
exercising probate jurisdiction to be totally mentally
incapacitated or partially mentally incapacitated without the
right to vote.

X Date / /

Signature of Applicant or Agent and Relationship to Applicant and
Date or Printed Name of Applicant if Signed by Witness and Date.

Place Label Here

Last Name (Include suffix if any (Jr., Sr., 1il))

First Name

Middle Name (If any)

Former Name

Residence Address: Streel Address and Apariment
Mumber, City, State, and Zip. If none, describe
where you live. (Do not include P.O. Box, Rural
Route, or Business Address)

Gender (optional): ] Male ] Female

Mailing Address: Address. City, State, and Zip: If
mail cannot be delivered to your residence address.

City and County of Current Residence in Texas

City and County of Former Residence in Texas

Date of Birth: month, day, year

Telephone Number - Include Area Code (Optional)

Texas Driver's License No. or Texas Personal 1.D.
Mo. (Issued by the Department of Public Safety) If

no Texas Driver's License or Personal |dentification,

give last 4 digits of your Social Security Number.

0 | have not been issued a Texas Driver's
License/Personal |dentification Number or Social
Security Number.

34-36

File:

Daily Balancing Envelope

Location:

Date:

End of Day

Instructions
After the last voter has cast their
Ballot Card in the Ballot Scanner.

A. Record the Public Count and Emergency
Compartment Ballots in the sections on the
right.

1. The Public count is located on the upper middle
portion of the Ballot Scanner screen.

2. The number of Emergency Ballots is located on the
Emergency Ballot Transmittal Fommn.

B. Print the Configuration Report

1. Touchthe TOOLS button in the top right- hand
portion the Ballet Scanner screen.

2. Enter the Election Code and touch ACCEPT.

3. Touch REPORT OPTIONS. Use the yellow down
arrew to scroll down to the second page.

4. Touch CONFIGURATION REPORT and touch PRINT
REPORT.

5. Tearoff eport and file in this envelope.

6. Touchthe ADMIN button in the top right-hand
portion of the screen,

7. Touch SHUTDOWN to power off the Ballot Scanner.

C. Print the Check-in Totals from the ePollbook:

1. Touch the three bar menu option in the upper right-
hand comer of the screen.

2. Toueh CHECK-IN TOTALS.

3. Cheoosetoday's date from the drop-down meni.

4. Touch the blue PRINT button on the upper left-hand
portion of the screen,

3. Record the number of Regular, Provisional and
Spoiled Ballots in the section on the right

6.  File the Check-in Total Report in this
envelops.

D. Count the number of remaining blank cards
from your supplies and record the total in the
section on the right. (Include unopened packages.
You do not need to open the packages.)

From the Ballot Scanner:

Beginning Public Count:

Ending Public Count:

Emergency Compartment Ballots:

From the ePollbook
Check-in Totals:

Number of Regular Ballots:

Number of Provisional Ballots:

Number of Spoiled Ballots:

Number of Leftover Ballot
Cards:

AM Deputy Signature

PM Deputy Signature




Processing Voters: Limited Ballot

Forms: Early Voting ONLY

e ey,

L

(ecTions piyigign  Limited Ballot

Information

PR

Y ou will be voting a Limited Ballot for the May 4, 2024 Joint Pnmary Election. This means that you are entitled
to vote only on common races between Travis County and the previous county of residence.

']
.'j.|

Limited Ballot takes place during the Early Voting period, which is April 22 - April 30, 2024.
The hours are: Monday - Saturday: 7Tam = 7pm™; Sunday: 12pm - 6pm.
o

signage to direct you.

‘Limited Ballot will have extended hours (fam-10pm) on the last two days of Early Voting
The Limited Ballot location is §501 Airport Blvd, Austin TX in the Elections Division. There will be

If you would like to research your eligibility, please call 512-854-4096.

37




Processing Voters: Similar Name
Passport Card (NONSCANNABLE)

AUINII STATIES OF AMI]EWJ
. *PASSPORT CARD »* ,
- =il X ok kW ok Nationality Plllmﬂ Card

s niis USA C00001

- A,
. © ... WOOKIEE

"% ~ CHEWBAC CA

e "' Place of Birth :
W‘ISCONSIN USA

| wﬁ. e

T =] o

+ DNwAr>r—=0Nno
.-nj-I

*ﬂﬂ,l m.p .

38-39




Processing Voters: Similar Name
ile:

Forms:

Travis County VUID

I S

80737894976
Voter's Similar Name
Correction Request
Form

MName !‘HE it A _DEEIFE from VE Kecorg:
Chewie Wookiee

Name as It Appears on ID:
Ehewhacca Wookie

Election: May 06, 2023 Joint General
and Special Elections

Location: ED1864 - Austin Energy
Headquarners

Date/Time: 2023-03-22 09:58

Signature:

38-39

Daily Balancing Envelope

Location:

Date:

End of Day

Instructions
After the last voter has cast their
Ballot Card in the Ballot Scanner.

A. Record the Public Count and Emergency
Compartment Ballots in the sections on the
right.

1. The Public count is located on the upper middle
portion of the Ballot Scanner screen.

2. The number of Emergency Ballots is located on the
Emergency Ballot Transmittal Form.

B. Print the Configuration Report

1. Touchthe TOOLS button in the top right- hand
pertion the Ballot Scanner screen.

2. Enter the Election Code and touch ACCEPT.

3. Touch REPORT OPTIONS. Use the yellow down
arrow to scroll down to the second page.

4. Touch CONFIGURATION REPORT and touch PRINT
REPORT.

5. Tearoff report and file in this envelope.

6. Touchthe ADMIN button in the top right-hand
portion of the screen.

7. Touch SHUTDOWN to power off the Ballot Scanner.

C. Print the Check-in Totals from the ePollbook:

1. Touchthe three bar menu option in the upper right-
hand corner of the screen.
2. Touch CHECK-INTOTALS.
3. Choosetoday's date from the drop-down menu.
4. Touchthe blue PRINT button on the upper left-hand
portion of the screen.
5. Record the number of Regular, Provisional and
Spoiled Ballots in the section on the right
6. File the Check-in Tetal Report in this
envelope.
D. Count the number of remaining blank cards
from your supplies and record the total in the
section on the right. (Include unopened packages.
You do not need to open the packages.)

From the Ballot Scanner:

Beginning Public Count:

Ending Public Count: e

Emergency Compartment Ballots:

From the ePollbook
Check-in Totals:

Number of Regular Ballots:

Number of Provisional Ballots: —_—

Number of Spoiled Ballots:

Number of Leftover Ballot
Cards:

AM Deputy Signature

PM Deputy Signature
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Processing Voters: List B Supporting Documents

BRING 10F THE 7 APPROVED FORMS OF ID
ITH YOU TO THE POLLS.

LLEVE 1DE LAS 7 IDENTIFICACIONES APROBADAS ALA CASILLA ELECTORAL

(TEXAS DRIVER |

2

Ermn W™ '

Y r

Texas Driver License”
Ligemera de Conducir o'e Taxas”

b &

o o
TX ELECTION 1D

Texas Election
|0 Certificate”

Eertificady de [sentilicacion

Electoral de Tegas™

2

r" k]
TX PERSOMNAL ID

L S
Texas Personal
i0 Card”
farjeta oe foen
Personal fg Texas”

fificacion

TEXAS HL

Texas Handgun

License”
Liceacia para Pertar Armas de
Feopa on Teaas”

i~ "
U.S. CITIZEN T
Tl T I
U.3. Citizenship U.3. Military U.5. Passport”
Certificate with Photo 10 Card® (Book or Card)

Cedols de Identificacidn Militar
ge los EE U0 cow Fatografia®

Certificads e Cindadania de

Pasaparte de EE WH."
EE 0. con Fotegrafia

{Libro o Tarjeta)

T, r T " v i
1ged 15 - 0 years, pholo [0 can be expired For up o four years. For walers aged U and oi'er, p
i " r
I FEFRCNIN O LT
N y
i mreer
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DO NOT POSSESS AND CANNOT REASONABLY
OBTAIN ONE OF THESE PHOTO IDS?

;N0 POSEE Y POR MOTIVOS RAZONABLES NO PUEDE OBTENER
UNA DE ELLAS?

You can still vote. Simply fill out a Reasonable
Impediment Declaration and show a copy of one of
the following approved IDs:
« Certified Domestic Birth Certificate or Court
Admissible Birth Document
Current Utility Bill
Bank Statement
Government Check
Paycheck
Government Document with your name and
address, including your Voter Registration
Certificate

Aun puede votar. Solo llene una Declaracion de Impedimento
Razonable y ensefie una copia u onginal de una de las siguienies
identificaciones aprobadas:

» Acta de Nacimiento Nacional Certificada o documento
admisible en en tnbunal de justicia que confirma su identidad y
nacimiento
Factura Reciente de Servicios Publicos
Estado de Cuenta Bancario
Chegue del Gobierno
Cheque de Pago
Documento del gobierno con su nombre
y domucillo, y su Certificado de Registro
de Volanle
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Processing Voters: List B Supporting Documents

If the voter HAS a List A ID but does If the voter does NOT have a List A
NOT have their List A ID with them... ID at all...

Are they willing to go get Do they have a List B supporting
their List AID? document with them?

Yes

The voter will go retrieve
their List A ID and be
processed as usual.* Follow
steps on page 30 for a
regular check in.

Yes

Follow the
procedures
on page 42

for a RID.

7-62 Prescribed by Secretary of State Section 63.001(), Texas Election Code 92023

Reasonable Impediment Declaration
Voter's Declaration of Reasonable Impediment

A person is subject to prosecution for perjury under Chapter 37, Penal Code,
or Section 63.0013 of the Texas Election Code for providing a false statement
or false information on this declaration. By signing this declaration, | swear or
affirm under penalty of perjury that the information contained in this declaration
is true, that | am the same individual personally appearing at the polling place
to sign this declaration, and that | face a reasonable impediment to procuring
an acceptable form of photo identification listed in Section 63.0101(a) of the
Texas Election Code.

The of your i cannot be

Place Label Here
My reasonable impediment s due to the
ollowing reason(s)
(Check at least one box below)

Lack of transportation

Lack of birth cartificate or other
documents needed to obtain
acceptable form of photo ID

Work schedule

Lost or stolen identification
Disabilty or ilness.

Family responsibilties

Acceptable form of photo ID applied
for but not raceive

To be Completed by Election Official
The voter provided a copy o original of

one of the following forms of identiication

VUID (Voter Unique Identification Number)

X

Signature of Voter and Date

X

Signature of Presiding Election Official and Date
The voter provided a copy or original of one of the forms
of identification indicated on this document

Certified copy of a domestic (from &
US. state o territory) birth certificate

establishes the voter's identity
(which may include a foreign birth
document)

Current utilty bil

Bank statement

Govemment check

Govemment document that shows
the voter's name and an address.
(including the voter's voter
registration certificate)

Paycheck

Location,




Processing Voters: Reasonable Impediment Documentation
California DL (List B - NONSCANNABLE)

| Californig: PRIVERLICENSE

g oL 11234568 CLASS ©
e £7 | 08/31/2024

YODA
LN (

- JEDI MASTER

2570 24TH STREET
f ANYTOWN, CA 95818

W o 09/17/1952
. “RSTRNONE 08311977

J»' -
e
- -

% 5

END NONE

;“-‘ DONOR

SEX F HAIR BRN EYES BRN
(hit— Lot 5.05 WeT 1251 e

DD 00/00/0000NNNAN/ANFD/YY 08/31/2009

41-42




Processing Voters: Reasonable Impediment Documentation
Forms: File:

Daily Balancing Envelope

7-62 Approved by Secretary of State Section 63.001(j), Texas Election Code 9/2023 Place Label Here Local.tlon:
My reasonable impediment is due to the Date:
= - following reason(s):
Reasonable Impediment Declaration (Check atleast one bor below) End of Day
) ) 0  Lack of transportation Instructions X
Voter's Declaration of Reasonable Impediment 0 Lack of bith certfcate or other Afer the last vote s castther | 1O (e Ballot Scanner:
A y TS P . i B, Bl i Secti documents needed to obtain Ballot Card in the Ballot Scanner.
person isisunje prolsec 10n-TOr per]u_ry. underi-haplerar; Feniio fgl of 3 o ) acceptable form of photo ID Beginning Public Count:
63.0013 of the Texas Election Code for providing a false statement or false information on this 0 ‘Work schedule A. Record the Public Count and Emergency
declaration. By signing this declaration, | swear or affirm under penalty of perjury that the 0 Lest or stolen identification Compartment Ballots in the sections on the
information contained in this declaration is true, that | am the same individual personally [0  Disability or iliness right. Ending Public Count:
appearing at the polling place to sign this declaration, and that | face a reasonable impediment | 0  Family responsibilities il T“’*‘_P“"“f“ :‘"g“"" 'f';““’" U
to procuring an acceptable form of photo identification listed in Section 63.0101(a) of the 0  Acceptable form of photo ID applied e o B e losstal iy ‘
Texas Election Code. for but not received ERsrjikay Billos Tianssaial Fam. Emergency Compartment Ballots:
i 1 i | Tobe C leted by Election Official ; y
The reasonableness of your impediment cannot be questioned _P_‘:'—T:e m;mr c: ;ed 2 “;2“ in:l gf B Piirt o Configurstion Report
one of the following forms of identification 1. Touchthe TOOLS button in the top right- hand From the ePollbook
Name: 0 Certified copy of a domestic (from a [ e e S Check-in Totals:
U.S. state or territory) birth certificate 3. Touch REPORT OPTIONS. Use the yellow down
p S iy or a document confirming birth arrow to scroll down to the second page. Number of Regular Ballots:
VUID (VOtEI' Umque dentification NUI‘TIbEf] admissible in a court of law which 4. Touch CONFIGURATION REPORT and touch PRINT P
ESta,bliShes t.he voters id E.m“y. 5. ?far;c:g:eport and file in this envelope.
(which may include a foreign birth 6. Touch the ADMIN button in the top right-hand Number of Provisional Ballots: R
x document) portion of the screen.
0 Current utility bill 7. Touch SHUTDOWN to power off the Ballot Scanner.
Sig nature of Voter Date g gmrﬁ::::ir:eck C. Print the Check-in Totals from the ePollbook: Number of Spoiled Ballots:
. 5 . X 0 Government document that shows 1. Touch the three bar menu option in the upper right-
This section to be completed by Election Official. the voter's name and an address L Ll
1 H (including the voter's voter 3. Choosetoday's date from the drop-down menu.
Sworn and subscribed before me, this _day of , 20 . registration certificate) 4. Touchthe blue PRINT button on the upper left-hand | NUMber of Leftover Ballot
rtion of th . .
X d Egg:t?;: . 5. z:c;oli? the n::: br:::f Regular, Provisional and Cards:
Spoiled Ballots in the section on the right.
Date of Election 6. File the Check-in Total Report in this
. T - . envelope.
Signature of Presiding Election Official D. Count the number of remaining blank cards

from your supplies and record the total in the
section on the right. (Include unopened packages.
You do not need to open the packages.)

AM Deputy Signature PM Deputy Signature
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Processing Voters: Oath of Assistance/Interpreter

Forms:

7-63 Approved by Secretary of State Sections 64.0322 and 64.034, Texas Election Code 8/2023

Oath of Assistance

OATH OF PERSON ASSISTING VOTER: “| swear (or affirm) under penalty of perjury that the
voter | am assisting represented to me they are eligible to receive assistance; | will not
suggest, by word, sign, or gesture, how the voter should vote; | will prepare the voter's ballot
as the voter directs; | did not pressure or coerce the voter into choosing me to provide
assistance; | am not the voter's employer, an agent of the voter's employer, or an officer or
agent of a labor union to which the voter belongs; | will not communicate information about
how the voter has voted to another person; and | understand that if assistance is provided to
a voter who is not eligible for assistance, the voter's ballot may not be counted.”

X

Signature of Assistant and Date

Oath of Interpreter

INTERPRETER'S OATH: “| swear (or affirm) that, to the best of my ability, | will correctly
interpret and translate each question, answer, or statement addressed either to the voter by
any election officer or to an election officer by the voter."

X

Signature of Interpreter and Date

The above oath was sworn and subscribed to before
me this day of , 20

X

Signature of Presiding Election Official

Date of Election

Polling Location

Printed Voter Assistant First Name

Printed Voter Assistant Last Name

Printed Voter Assistant Middle Name (If any)

\oter Assistant Residence Address
Street Address and Apartment Number

Voter Assistant Residence City, State, and Zip
Code. If none, describe where Voter Assistant
lives. (Do not include P.Q. Box, Rural Route, or
Business Address)

Relationship of Assistant to Voter

Did you receive or accept any form of
compensation or other benefit from a candidate,
campaign, or political committee? Circle one:

YES NO

File:

Daily Balancing Envelope

Location:
Date:

End of Day

Instructions
After the last voter has cast their
Ballot Card in the Ballot Scanner.

A. Record the Public Count and Emergency
Compartment Ballots in the sections on the

right.

1l

2

The Public count is located on the upper middle
portion of the Ballot Scanner screen.

The number of Emergency Ballots is located on the
Emergency Ballot Transmittal Form.

B. Print the Configuration Report

il

1.

Touch the TOOLS button in the top right- hand
portien the Ballot Scanner screen.

Enter the Election Code and touch ACCEPT.

Teuch REPORT OPTIONS. Use the yellow down
arrow to scroll down to the second page.

Touch CONFIGURATION REPORT and touch PRINT
REPORT.

Tear off report and file in this envelope.

Touch the ADMIN button in the top right-hand
portion of the screen,

Touch SHUTDOWN to power off the Ballot Scanner.

C. Print the Check-in Totals from the ePollbook:

14
u
3.
4.
5.

Teuch the three bar menu eption in the upper right-
hand corner of the screen.

Touch CHECK-IN TOTALS.

Choose today's date from the drop-down menu.
Touch the blue PRINT button on the upper left-hand
portion of the screen.

Record the number of Regular, Provisional and
Spoiled Ballots in the section on the right.

File the Check-in Total Report in this

envelope.

D. Count the number of remaining blank cards
from your supplies and record the total in the
section on the right. (Include unopened packages.
You do not need to open the packages.)

From the Ballot Scanner:

Beginning Public Count:

Ending Public Count:

Emergency Compartment Ballots:

From the ePollbook
Check-in Totals:

Number of Regular Ballots:

Number of Provisional Ballots:

Number of Spoiled Ballots:

Number of Leftover Ballot
Cards:

AM Deputy Signature

PM Deputy Signature




We’'re on a break. Check the timer in the top right
corner of the screen to see when we’ll be returning.




Processing Voters: Ballot by Mail SURRENDER
Military ID (NONSCANNABLE) -~ .~ -

Affiliation
Uniformed
Services

Agency/Department

. Navy
\k Expires
2025MAY04

ORGANA,
W)

—

\\

Tl - \ "=y Pay Grade Rank
e 0-10 ADM
=0 e '-': _,- -

T _—__ﬂ
I-_:_- - 4
i

!

Geneva Conventions ldentification Card
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6-T Prescribed by Secretary of State Sections 63.011, 84.032, 84.038 Texas Election Code 1/2022

REQUEST TO CANCEL BALLOT BY MAIL |
FOR USE IN THE POLLING PLACE e
a qualified voter for the

To be l::c::stn;lt e!::;d at an Early Voting or Election Day Polling Place Electionitabe
I deri ballot by mail, presenting a Notice of | Deli

e 8 e o Buran oo B T oo S Sy e e g iuce, || eld on_{_{__ request that
nwreby request that my Application for a Ballot by Mail or Federal Post Carcr my Application for Ballot by

Application be cancelled for this election. )
X Mail or Federal Post Card
Signature of Voter Application be cancelled.

Statement:

| do not have possession of my mailed ballot or a Notice of Improper Delivery or a

Notice of Surrendered Ballot at the time | offered to vote. | wish to cancel my Signature of Voter
Application for a Ballot by Mail or Federal Post Card Application and vote in

person. | understand that | will be given a Provisional Ballot.

X VUID (required)
Signature of Voter

Place Label Here

Voter H.i."..‘p_ Mail

764 Type of Election Palling Lecation

Preseribed by Secretary of State

Sections 66,026, 66.051(b), £4.032(d-1), 85.071
Texas Election Code Date of Election Authority Condusting the Election
Travis County Clerk

Elections Division

2

REGISTER OF SURRENDERED BALLOTS BY MAIL

Date Ballot by
Mail was
Surrendered

NOT HAVE

, Notice of
very or Nolice
ared Ballot

Travis County General & § | Election
Eleccién General y Especial del Condado de Travis

November 2, 2021 Official Ballot 2 de noviembre, 2021 Boleta Oficial

Ballot Serial Number

of the Provisional Envelope

54 Usé & biack or blus ink pen 1o
your ehaces on the ballel, T ve

#%mm al Witnessing Affidavit
e v

TRAVIS COUNTY CLERK - ELECTIONS DVISION
PO BOX 149325
AUSTIN, TX T8T14-9325

EARLY VOTING OFFIGIAL BALLOT

A ACCIED RRYNG BRSO

Ente sobee coniene en Dlanoo

BOLETA OFICIAL PARA VOTACION EM ADELANTADA
F moibted Oe S00MEararsents

[ 2 ]
| 3]
[ 4
| 5 |
| 6 |
[ 7]
8 ]
[ 9]
[ 10]
[ 11]
[ 12|
| 13]
[14]
15
| 16]
[ 17
| 18]
[19)]
20|
[ 21]
23]
E
[ 25]

1, the undersigned Deputy Early Voting Clerk (Early Voting) or Presiding Judge (Election Day) of
the election named herein, do hereby certify that the above and foregoing is a true and correct
Register of Surrendered Ballots by Mail for the above-mentioned election.

Given under my hand, this day of , 20 .

Signature of Early Vieting Clerk/Deputy Early Voting Clerk in
Early Vioting or Presiding Judge on Election Day

Printed Name of Early Voling ClerkiDeputy Early Voting e SNy
Clerk in Early Voting or Presiding Judge on Election Day /3? 772 =\ ‘391_

- <\

ELECTIONS:DIVISION

\‘ ‘I

S\ e /L=
\S‘):q 0*‘ v{o

75 oF 1%

Page INn your manua



Processing Voters: Ballot by Mail NOT SURRENDERING/PROVISIONAL
Texas ID (SCANNABLE)

B Texasé

IDENTIFICATION CARD

Director: Jﬂvm LU AT 'DE NT'F'CATION CARD

4 h - 12345&73 017/01/2027
b o oo 09/22/1968 .. i 03/09/2020
" SOLO Z:
2. HAN ¢

8. 2505 SHIRE' RIDGE DR
AUSTIN 78732

16. Hgt: 5'-08" 15 sex(F 18 Eyes; BRO
5. DD: onooooooe&oo&poeogg -

47-51 iy




AW 9-6
Prescribed by Secretary of State

Section 63.011, Texas Election Code

9/2023

Place Label Here

Place Label Here

Place Label Here

6-T Prescnibed by Secretary of State Sections 63.011, 84 032, 84 038 Texas Election Code 1/2022

Place Label Here

REQUEST TO CANCEL BALLOT BY MAIL \
FOR USE IN THE POLLING PLACE '

To be Completed at an Early Voting or Election Day Polling Place

84.032 (d) | Statement:

Date of Election Authority Conducting Election
(Fecha de la Eleccién) (Autoridad Administrando la Eleccion)

== | am surrendering my ballot by mail, presenting a Notice of Improj
| Eggg ‘erniinga Not?mngumbn%amdm . e
w8388y hﬁll‘?b)l' request that my Application for a Ballot by Mail or Federal Post Car

Ammliastiam ba samasllasd o blais AIA*ucn

Type of Election Precin .
(Tipe de Eleccién) (Nim. de Precinte)

List of Provisional Voters

Place Label Here

Place Label Here

Place Label Here

Place Label Here

Place Label Here

Place Label Here

I certify that the numbers represented above are true and correct as evidenced by my signature.

Signature of Precinct Presiding Judge:

Signature of Custodian receiving ballots from Presiding Judge:

Page

Signature of Voter Registrar:

a qualified voter for the
Election to be
heldon_/ [/  request that
my Application for Ballot by
Mail or Federal Post Card
Application be cancelled.

Delivery or
ot to an election officer at the pollingJ:lace,

ignature of Voter

ballot or a Motice of Improper Delivery or a
2 | offered to vote. | wish to cancel my

al Post Card Application and vote in

a Provisional Ballot.

Signature of Voter

VUID (required)
Signature of Voter

tside of the Provisional Envelope

cial Witnessing Affidavit

Notice to Provisional Voter
A determination whether your ballot will be counted will be made by the early voting ballot
board after the election. A notice will be mailed to you within 30 days of the election at the
address you provided on your affidavit to vole a provisional ballot indicating either (1) that your
ballot was counted or (2) if it was not counted, the reason your ballot was not counted.
Your affidavit will be retained by the voter registrar who will use the information on the affidavit
to update your voler registration informalion or if you are not a registered voter, the affidavit will
be submitted to the voter registrar as a new voter regisiration application.

If you have any questions, call the Secretary of State’s Office toll free 1-800-252-VOTE(8683).

In your manual

9-5, 9/2023 Prescribed by Secretary of State Sec. 63.011, Election Code

Affidavit of Provisional Voter
Declaraciéon Jurada de Votante Provisional

TO BE COMPLETED BY VOTER: | am a registered voter of this
political subdivision and in the precinct in which I'm attempting to vote
and have not already voted in this election (either in person or by mail).
| am a resident of this political subdivision, have not been finally
convicted of a felony or if a felon, | have completed all of my
punishment including any term of incarceration, parole, supervision,
period of probation, or | have been pardoned. | have not been
determined by a final judgment of a court exercising probate jurisdiction
to be totally mentally incapacitated or partially mentally incapacitated
without the right to vote. | understand that giving false information
under oath is a misdemeancr, and | understand that it is a felony of the
2" degree to vote in an election for which | know | am not eligible
unless | am convicted of an attempt, in which event itis a state jail
felony.

PARA QUE EL VOTANTE LO LLENE: Estoy inscrito como volante en
esta subdivision politica y en el precinto en cual estoy intentando &
votar y aun no he votado en esta eleccion (en persona o por correg).
Soy residente de esta subdivisién politica, no he sido definitivamente
declarado culpable de un delito grave o si soy el autor de un delito
grave, he cumplido toda mi condena inclusive el periodo de
encarcelamiento, la libertad condicional, la libertad supervisada, la
libertad vigilada, o he sido indultado. No me han determinado por un
Jjuicio final de una corte de la legalizacién de un testamento, ser
totalmente incapacitado mentalmente o parcialmente incapacitado sin
el derecho de votar. Entiendo que dar informacién falsa bajo
Jjuramento es un delito menor y entiendo que es un delito grave de 2°
grado volar en una eleccion para la que sé que no soy elegible, a
menos que me condenen por un intento, en cuyo caso es un delito
grave de cércel estatal.

dO0aogdo) seae. 1000

TX Driver’s License No. or Social Security No. (last 4 digits
Personal I.D. No (Issued by required if you do not have a
Dept. of Public Safety) driver’s license or ID number)
Nimero de su licencia de Nimero de Seguro Social (Si
conducir de Texas o de su no tiene licencia de conducer ni
Cédula de Identidad (expedida | id entificacion personal, se
por el Departamento de re uire fos uttimos  numeros

eguridad Publica de Texas) de su seguro social)

| have not been issued a TX Driver's License Number, TX

Personal 1.D. Number or a Social Security Number.

Yo no tengo una Licencia de Conducir de Texas, Cedila

de Identidad Personal de Texas ni un Nimero de Seguro Social.

Place Label Here

Last Name (inclusda Suffix if anty) / Apelide usual
tinclur sufijo 37l hay}

First Name / Su nombne de pila
Midgle Name (i any} / Segundo nombre (si tiens)
Fomer Name / Nombre anierior

Residence Address: Strest A

Mailing Adelress: City, State, and Zip. If mail cannot
b celivered 10 you fes.0ence Sdress. / Difeccidn
postai. Ciudod, Estacdo y Codigs Postal (si es.
impositie antregane comespongencia a su domicilic)
Date of Birth: Month, Day, Year | Fecha de
nacimiento: mes, dia. afla

Gender {optional) / Sexor (Optativa)
“Male / Hombre | Female / Mujer
Check apprapriaso box. Are You a United States
Citizen? Misrque ¢l cuadro apropriado; ¢ Soy
ciudadanoda de los Estados Unidos?
Yos 1 81 No. Mo
TO BE COMPLETED BY ELECTION JUDGE: Voter
prosented acosptable form of photo idontification o a
supporting form of identfication and exacuted a
Reasonable Impediment Declaration, of voler
ragistration cenifieate with examption. _Yes _ No
1.___ Failed to present acceptable form of photo
\ 8 supporing form of identificaon with

n executed Reasonable Impediment Declaraton, o
o 1@ wilh @xemgtion.
2__ otwr niot on st of registared voters.
3.__ Voter not on lst, registered in another precinct
4___ Voter on list of peopie whe voted early by

nd voter has not sumendared

mail
presented a Notice of Improper Delivery, of presented
Hetice of Surrendered Ballot

S__ Voting after 7:00 p.m. due 1o court order.

6__ Voter on list, bu registered residence addross
e the polibcal subdivision,
7__ Registered at Department of Public Safety:
Whan Where:

B___ Other (please explain)

Signature of Voter (Firma del Volante)

Sworn and subscribed to before me this date:

Signature of Election Judge




(® Closing the Polls

Ballot Scanner

o A Law Enforcement Officer will come to open the red padlock on the Main Compartment. The PM
Deputy will unlock the Main Compartment and remove the Blue Ballot Bin. The PM Deputy and
LEO will lock and seal the Blue Ballot Bin.

« The PM Deputy will put a NEW Blue Ballot Bin in the Main Compartment and open the flaps. The
LEO will reinstall the red padlock on the Main Compartment door. The PM Deputy will lock the
Main Compartment.

« The PM Deputy will print the reports, then seal the Ballot Scanner compartments using the seals
provided in the Seal Assignment Envelope. Leave this used envelope in a location agreed upon
with the AM Crew. Usually It is a good idea to leave It in the Forms Box!

e The LEO will take the Blue Ballot Bin, Blue Paperwork Transfer Bag, Red Emergency Ballot Bag,
and Orange Provisional Ballot Bag (see page 70).

page 62



€D Early Voting Closeout

1.Green Results Bag 5.Name Badges and Lanyards*
2.Blue Ballot Bin 6.Security Keys and Location Keys*
3.0Orange Provisional Ballot Bag /.Black Forms Box
4.Clear Envelope Return Bag 8.Cell Phone
a.Envelope for Requests of Cancelled Ballots
b.Spoiled Ballots Envelope *AM deputies, make sure you leave these items
c. All unused Ballot Cards at your polling location on the last day of EV!

d.Red Emergency Ballot Bag
e.Dally Balancing Envelope
f.Clear Timesheet Folder

g. Poll Watcher Envelope
h.Seal Assignment Envelope

page 73



Elections Training Center
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